SAMPLE LETTER TO AN IRA PLAN ADMINISTRATOR TO REQUEST A CHARITABLE DISTRIBUTION
DATE

NAME

ADDRESS

Dear IRA Plan Administrator:

This letter is sent as my request to make a direct charitable distribution from my individual retirement account (#________________) payable to Marianjoy Foundation, Tax I.D. # 35-2165613. 
Please mail the check directly to:

Marianjoy Foundation

Attention: Eileen Belokin

P.O. Box 1620

Wheaton, IL 60187

With the transmittal to Marianjoy, please provide my name and address as the donor of record in connection with this transfer, and please send me a copy of the transmittal.

It is imperative that this distribution be postmarked no later than December 31, 2009, as I intend for this transfer to qualify for exclusion during the 2009 tax year.

If there are any questions, please contact me at __________________.

Sincerely,

